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Dear [Manager Name],

I’m writing to request your approval to attend the Xylem Reach conference in Denver, Colorado, from November 1–4, 2026.

For more than 15 years, Reach has brought together utilities from across North America for networking, hands-on training, and insights into the latest trends shaping the water, gas, and electric industries. This year’s event is expected to draw hundreds of professionals from Operations, IT, Customer Service and Executive Leadership, making it a valuable opportunity to learn from peers and industry experts.

Reach offers a comprehensive agenda, including sessions on:

· New features and capabilities of Xylem metering and network solutions
· The future of AMI and digital transformation for utilities
· Xylem Vue and advanced data analytics
· Emerging technologies, such as AI, and trends across utilities
· Hands-on Learning Labs covering Stratus IQ+, OMNI+, Sonix IQ and more

In addition to more than 75 sessions and training opportunities, the conference provides meaningful peer-to-peer engagement. I’m particularly interested in connecting with other utilities to learn how they are:

· [Insert 3–4 specific priorities, e.g., addressing challenges such as reducing operating costs, improving system reliability, enhancing cybersecurity and meeting sustainability goals, AMI optimization, data analytics, cybersecurity, asset management, Brain Dates.]

Additionally, the following is the estimated investment to attend Reach:

· Conference Fee: $900 (early bird pricing rate; ends June 30)
· Meals: Breakfast and lunch are included daily, and hors d’oeuvres are provided during networking receptions
· Lodging: The special event rate is $269 per night at the Denver Sheraton Downtown
· Transportation/Airfare: Approximately $[enter estimate]

Following the event, I will share key takeaways with the team, including actionable insights and relevant contacts to help maximize the value of our current solutions and future initiatives.

I believe attending Reach will provide strong value by helping us stay current with industry trends, optimize our investments and strengthen our network within the utility community.

I appreciate your consideration and approval so I can register early and secure the best rates.

Thank you,
[Your name]
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